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INSTRUCTIONS: See Publication No. 76—RM-—1 for instructions on completing thus form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,

Attention: Scheduling Section. 4&9 07,4-0ol

FOR AGENCY USE 1. Agency Address EXaminatiol  FOR RECORDS MANAGEMENT USE
Application Date Ccrnmissioner of Insurance . Section Application Number
Insurance Department — REFUPRESFFARUE i BY-~-oéeY
Application Number 604 West Tower « Floyd Bulldlng . Oate Recoived - Date Comnpleted
ROQ.Pigdrent Aypgeg. S- B- JUL 141989 AuG 1 4 1999
2. Person to Contact , ' Working Title - Telsphone Number

Administrative Clerk 656-2076

3. AcnonRoquested -
a. XX Estaousn Retention Schedule; record will continue to accumulate.
b. O Dispose of present accumulation; no further accumulation anticipated.

| ¢ O Amend Application No.= Check One: [) Change; [ Supercede; [0 Void
4. Dates of Series 5. Records Series Title (followed by title used in office; if different)
- Barliest Latest i ‘
1986 | present Foreign Company Examination work papers :
. 6. Division and Office Function = What is the function of the Division and the Office i in which this recard series is created?

The Commissioner of Insurance is responsible for regulating insurance canpanies and for
administering insurance-related laws; supervising and. licensing loan companies making loans
of $3,000 or less; ard enforc::n.ng the State's Fire Safety Laws and Mobile Home sales
regulatlons. ~

The Insurance Division supervises insurance companies and agents, examines policy forms,
policy rates, and administers insurance related laws, and collects premium taxes. The
Division also licenses agents and companies and investigates consumer complaints.

7. Record Series Description This file contains the following documents (include form numbers and titles, if any):
~ Attach samples of the file.

Documents relating to: ‘ :
Examinations conducted uner 0. C. G. A. 33-2-11

Included are: The examiners work papers and status reports

File is arranged: _alphabetical and 1
(by n:ame gef fo rphlgn Jc':ccfl }y year Y

8. Monthly Reference Rate “How often are records referred to which are:

One to six monthsold .12 _; Seven to twelve monthsold _Z_._____; Thirteen to twenty-four months oid .__1.____..
twenty-five monthsandolder__1 7

9. Annual Rate of Accumulation of Rerords ’
Letter-suze drawers — _ __ __; Legal-size drawers_.li.__ Shelves_.________:Other {specify)
Approx1mate1y 6 cubic feet.currently on hand.

AR-50-71. Rev.76 ' o -~ {Over)

P




N ] | 3. 13 ULS UNE OTFiLlal LOVY O e Seness R . : ) B o Hao
X 1 ___If not, where is it?

b. Does the series contain oonf:dent:al information requiring security handling? If yes, cite law or regulation.

¢. Is this a vital record?

. Does this series have historical or long term resedrch value? _ , A

e. When one or two documents in the file make it necessary to keep the entire fils for a long period, oould these

documents be scheduled separatety?

I RPN
=

_{. ls the information contained in this series ever published? If ves. attach copy. . " —

g. Is the information contained in this sanes ever analyzed and/or recotded in a summarized raport?

>

If ves, axtach copy,

-

h. Is there a duplication of this series in your office, or in another offlce or agency? .

A If ves, where?

X 1 i Is this series (or 2 maior portion of jt) reqularly microfilmed?
X _1__i. Does the recocd serias result in a computer orintout?

11. Retention Requiresments The following requires the series to be kept:
a. State Law : years. d. Audit period .4 years.
b. Statute of limitation - years. e. Administrative need f years.
c. Federal law S years. f. Federal retention instructions . years.

ttach copy or excerpt of laws or regulatlons Explain adminjstrative need.
Worﬁlng papers heeded for reference when current examinations belng conducted

by foreign state. Slx (6) year retention will insure one (1) prev1ous exami-
nation's working papers are available.when current examination is being

conducted.
NRF 8/7/89,

12. Aooroved Disposition Instructions This aéencv recommands that the file series be cut otf at the end of sach:
@ Calendar Year; (0 Fiscal vear; O Other then,

ME Hold in the current files area month(s) 2 vear(s); then
O Transfer to local holding area, hold ________ year(s); then

MR Transfer to State Records Center:hold .4 _____year(s); then

X3 Destroy. ~
O Transfer to State Archives for permanent retention.
O Other (Soecify)

Revision to application approved by Donald Walker, Assistant Director -
Chief Examiner on 8/7/89. NRF.

These instructions apply to all prior and future accumulations of the series.

ee (mwwl Date Records Managemeant Officer (Signati:re) Date
7’9}"'72 MW 7//3/]5’
/ 8907/ 94_4) X - " State Records Committes (Signature) ate
Recommendations in para- ‘ _
graph 12 are approved. State Auditor/Designee - A +/ ’/‘rf
(If disspproved, attach letter 7 — '

of explanation.) Secretary of State/Designee @M%W | | F / /0 / f‘] -‘
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